Steffen Thomas Museum of Art

Job Announcement for Arts Outreach Coordinator
Posted March 26, 2021
This position is a part-time position and reports to the Museum Director. In addition to carrying out the duties outlined below, the Arts Outreach Coordinator plays a key role in building and maintaining relationships between the Museum and area artists, students and teachers.

Responsibilities include but are not limited to assisting the Museum Director and the Board of Directors Education/Programs Committee in planning, developing and implementing the following programs: 
· Curriculum based tours for school groups
· Workshops/special events with area schools 
· Hands-on programs that may last several months, with individual area schools and youth-related organizations (such as Boys & Girls Clubs). 
· Family workshops that are held on- or off-site. 

·  STMA Arts Outreach Programs:
· A Day @ STMA field trip program with area elementary and high schools
· College Connections, a program that involves working with students or classes in area colleges or universities.
· Teacher Advisory Panel, which is important for nurturing relationships with teachers and administrators.  The Panel should meet at least once annually.    

The Coordinator will be a member of the Exhibitions and Education/Programs Committees and should attend all committee meetings. At times, this position will work closely with the Museum Director or Guest Curators to dovetail arts outreach programs and curriculum with gallery exhibitions and events.    

Position requirements:

· Bachelor’s degree in art education or art, with a minimum of 3 years’ experience teaching art.

· Prior experience working in a non-profit or museum environment strongly encouraged.
· Excellent teamwork skills and strong communication skills.
· Computer literacy – working knowledge of Word, Excel, and PowerPoint at a minimum.

· Candidate must be well-organized, creative, and able to handle multiple tasks. 

· Flexible work schedule to be available for evening events encouraged.

Compensation:   

Commensurate with education and experience. This job requires 8 - 16 hours/week.  A review will be given after three months.  

Please submit resumés and references to info@steffenthomas.org

